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Task 5. ...... Setting up an Authorized Representative. 
An Authorized Representative (AR) can conduct business for you in the FDA FURLS AF/LACF module. They have access 
only in the manner that you allow. Subject to these restrictions, they can view, create, & delete filed processes. An Authorized 
Representative can do this with filings that they create. A Super Authorized Representative (SAR) can do this on any filing. 
A Read-Only Authorized Representative (ROAR) can only view filings. 

To add me as an authorized representative, 

1.  Login  to your account. Don’t forget to check the 18 USC §1001 box 

2. Select . 

3. From the AF/LACF Main Menu, select .. 

 

4. Select . 
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5. Select .>> Add User. .  

 

6. Add my email as DAVE@AARDVARKASSOC.COM. Any other email for me will bounce. Select  

_ Super Authorized Representative  (preferred) or Authorized Representative Then select .>> Continue. .  
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7. If the add was successful, you will see my email & role. Press  or                                                   . 
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Task 6. ...... Qualified Facility Attestation 
21 CFR §117 (Preventive Controls for Human Food) is the primary set of regulations for domestic food processors through the 
Food Safety Modernization Act (FSMA). It is a large regulation, spanning 41 pages in the April 2022 edition of 21 CFR. [21 
CFR §114 (Acidified Foods) spans 7 pages, a manageable size for small-scale producers]. Acidified foods producers may be 
subject to some, if not all, of its provisions. 

The Preventive Controls Rule consists of the following sections: 
 Subpart A—General Provisions (12 pages) 
 Subpart B—Current Good Manufacturing Practice (8 pages) 
 Subpart C—Hazard Analysis & Risk-Based Preventive Controls (9 pages) 
 Subpart D—Modified Requirements (3 pages) 
 Subpart E—Withdrawal of a Qualified Facility Exemption (4 pages) 
 Subpart F—Requirements Applying to Records That Must Be Established & Maintained (2 pages) 
 Subpart G—Supply-Chain Program (7 pages) 

Many small-scale producers (Qualified Facilities) are partially exempt from the Subparts C & G, the two largest subparts, but 
only if they register for the exemption in the form of a Qualified Facility Attestation (FDA Form 3942a). Only 10% of all 
Qualified Facilities file for the exemption. Attestation must also be renewed every 2 years. The form is due 31 July of the year 
of filing. 

A Qualified Facility is a very small business with either  

(a) a 3-year average of $1, 000,000 (2011 dollars) sales plus the market value of food processed and not for sale, or 

(b) both of the following apply: 
(1) gross direct-to-consumer sales exceed all other sales, and 
(2) total gross sales are less than $500,000 (2011 dollars). 

In place of Subpart C, Qualified Exempt Facilities need to follow pertinent state/local/tribal requirements, or in the absence 
of these, must prepare an abbreviated Food Safety Plan. 

 

To complete the attestation, 

1.  Login  to your account. Don’t forget to check the 18 USC §1001 box 

2. Select  ☑ Qualified Facility Attestation.  

3. Select  Initial Registation . 

4. Select   ◎ Qualified Facility for Human Food   

5. Complete the facility registration information exactly as it appears in your Food Facility Registration. You will need 
your eleven digit FFR№. 

6. Select one of the qualification statements [21 CFR §117.5(a)]. 

7. Select one of the food safety compliance statements [21 CFR §117.201(a)(2)]. 

8. Select ⏩ Submit 

  

https://www.fda.gov/media/115813/download
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Supplemental tasks 

Appendix A. ....... Updating system access 
If you need to update your system access, 

1.  Login  to your account. Don’t forget to check the 18 USC §1001 box 

2. This brings you to the Account Management page (FURLS home). Select Update System Access. 

 

3. Select the system that you need to access 

4. Select Submit  

5. Select the module that you next wish to visit. 

Appendix B. ....... Biennial FFR renewal 
Every two years, before 31 December of each even-numbered year, you will need to renew your FFR up to six months before 
the deadline. 

To do so, 

9.  Login  to your account. Don’t forget to check the 18 USC §1001 box 

10. Select  .  

11. Select Biennial Registration Renewal. 

  

12. Select the Registration Number  
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13. Review your registration on the review page (page 39). Only sections marked   Edit  may be changed. 

14. When you are satisfied with your information, press   Submit . 

15. You shoud get a Registration Renewal Successful✔ message. If you wish to view your registration, 
select   View Complete Registration . 

Biennial Registration Renewal 
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Appendix C. ....... Viewing & printing filings 
Electronic filings are the electronic equivalents of FDA Forms 2541e-h. They contain all critical factors for your process, along 
with explanatory notes. As an acidified foods processor, your filings will be on FDA Form 2541e. 

You can (& periodically should) view the filings that have been submitted on your behalf so that  
a. You can verify their accuracy, 
b. You can confirm your process parameters, including critical factors, 
c. You can assure that you are keeping adequate records, & 
d. You have a copy on-hand shoud the FDA or your state inspector come to visit.  

You should print a copy of each filing, including any attachments such as process sources (scheduled process letters) (2541e 
Section F), & other documents that may be attached at the end (2541e Section J). 

Filings are identified by the five-digit FCE & an eight-digit Submission Identifier (SID). Correspondence with the FDA Should 
include both. The SID is built as follows: yyyymmddnnn (year, month, day, sequence within the day). For ease of reading, I 
often write the SID as yyyy-mm-dd/nnn: 2023-03-04/001, for example. Each day, the sequence starts over at 001 & increments 
one process at a time. When I manage a group of processes for you, I assign each process a sequence, & file in a way that 
preserves the sequence, allowing easier process tracking. Each container size for a product must have a separate SID. 

To access your filings: 

1.  Login  to your account. Don’t forget to check the 18 USC §1001 box. 
 
2. Select .  

3. Select .  

 

4. If you have more than one FCE, select the FCE for which you want to view submissions. 

5. .>> Continue.. 
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6. Select the folder  that you wish to visit. 

 

7. Select  >> View  or   >> Print . 

 

8.  >> View  allows you to view the filing before (optionally) printing it.  >> Print .goes straight to a print dialog. A sample 
printout is shown on pages   
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Filing view (1st part) 
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Filing view (next part) 
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Appendix D. ....... Sample scheduled process letter 


